GUIDANCE
PRACTICING PHYSICAL DISTANCING AND HYGIENE

Purpose: 	To provide guidance on physical distancing and hygiene practices in the following situations:
· Travelling to and from work
· While working
· During breaks or while in communal spaces
· When handling tools and equipment
· Where maintaining physical distance of 2 meters is difficult

Applies to:	Employees in the various situations and their employers

Physical distancing of at least two meters should be maintained, where possible, at all times. Employers should take practical steps to ensure physical distancing is maintained. Employers should also take steps to enhance good hygiene practices (hand washing, cough and sneeze etiquette, cleaning and disinfecting) at the work place.

Travelling to and from work
· Avoid carpooling to and from work unless passengers live in the same household.
· Where this is not possible, a driver and one passenger may travel together in vehicles with two rows of seating. The passenger should sit in the back seat on the opposite side as the driver.

While working (e.g. processing lines)
· Where possible, employees should be assigned to individual workstations or a work area that provides 2 meters of separation from other individuals.
· Where 2 meters separation is not possible, a physical barrier may be constructed.
· Employees should always wash their hands with plain soap and warm running water or a hand sanitizer with a minimum 60% ethyl alcohol before and after work activity.
· In situations where employees are required to work together in close proximity to complete tasks, the employer may designate employees to small working groups. The same people should stay together for the duration of their employment. The employer must keep a record of which individuals are working in groups.

During breaks or while in communal spaces
· Start/stop times, breaks should be staggered where possible to minimize employees congregating.
· Employers should reduce in-person meetings, other gatherings and hold site meetings in open spaces or outside.
· It is recommended that employee gatherings of any size be organized so that those present can maintain a physical distance of 2 meters from each other.
· Wash your hands: before and after breaks, and before preparing or eating food.







When handling tools and equipment
· Where possible, each employee should be supplied with their own tools to be used throughout the duration of their employment.
· Where it is not possible to provide personal tools, shared tools and equipment must be wiped down and cleaned with a disinfecting agent such as disposable wipes or a diluted bleach solution between uses by different employees. Rubber gloves should be worn while handling bleach solutions and the area should be well ventilated.
· In situations where employees are required to work together in close proximity to complete tasks, the employer may designate employees to small working groups and they may share tools. Shared tools will be cleaned and disinfected at the end of each shift.
· The small working groups should have the same employees throughout the duration of employment.

Where maintaining physical distance of 2 meters is difficult
· In some work situations, it is not possible to maintain production while respecting the physical distancing 2-meter separation. The following guidance provides employers methods to achieve physical distancing when it is difficult to do so:
· A physical barrier can be installed between workstations (people). The barrier must be something that prevents one person’s cough or sneeze from contacting another person. The barrier must be made of a non-porous material that can be effectively disinfected. (Regular household cleaning products are effective against COVID-19. Follow the instructions on the product label.)
· Barriers will be site specific and must be installed in such a way as to minimize risk of cross contamination. An example of this is the Plexiglass barriers that some retailers have installed to protect cashiers in retail stores.

Social Distancing Poster (printable)
https://www.princeedwardisland.ca/sites/default/files/publications/bilingual_social_distancing.pdf
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