ILLNESS AT WORK PROTOCOL


Purpose:	To ensure the health and safety of all employees in the event a staff member exhibits signs or symptoms of COVID-19 while at any work site.

Applies to:	All employees


Procedure:	

If an employee exhibits symptoms of COVID-19 (cough, fever, difficulty breathing) while at work the following actions will be taken.

The employee will:
· report to their Supervisor who will inform the manager or HR (if applicable). If possible, this should be done by phone.
· leave the work site as quickly as possible without coming into contact with other employees.
· call 811 upon return to their home and take any actions specified by health officials.

Other employees will:
· stay away from the affected employee while they pack up and go home.

The supervisor, manager or HR will:
· Advise the employee exhibiting symptoms to return to their home, call 811 and take any actions specified by health officials.
· Call 811 to inform them that an employee has become sick and been sent home, detail their following actions (as per this protocol) and take any further actions specified by health officials. 
· Record the dates and names of staff exhibiting symptoms.
· Record the names of staff who may have come in contact with the ill employee.

All surfaces throughout the work site should be cleaned and disinfected. Staff may be asked to leave so that a cleaning crew can be brought in to clean and disinfect the work site. Once the cleaning and disinfecting have been completed, staff may return to work. Please refer to the Cleaning and Disinfecting Protocol.
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